
CONTRACTED ADVISORY AND ASSISTANCE SERVICES (CAAS)


DETERMINATION QUESTIONNAIRE

Instructions: Review the requirement in the statement of work.  Use this questionnaire to determine if the effort falls under the requirements of AR 5-14 and this circular.  The CAAS categories are Studies, Analyses, and Evaluations (SAE); Management and professional Support (MPS); and Engineering and Technical Support (ETS).  These services are identified in the annual budget by element of resource (EOR).  DO NOT IDENTIFY CAAS AS EOR 2581.
    a.  If the proposed requirement IS described in items 1-13 (below) it is not CAAS and no further questions should be answered.  Complete and file the certification* for audit or future reference (provide a copy to the requiring activity’s CAAS Coordinator.)

    b.  If the proposed requirement IS NOT described in items 1-13, review the remaining questions and definitions to determine the appropriate CAAS category; complete the certification and file for audit or future reference (provide a copy to the requiring activity’s CAAS Coordinator).  Proceed with AMC-C 5-6 guidelines for processing a CAAS requirement.

    c.  Throughout the determination process, care must be taken to ensure there is no embedded CAAS.  Embedded CAAS must be identified by EOR and a MDD prepared for only the CAAS portion.

*The Certification form is the last page of this questionnaire.

	Advisory and Assistance services are those services acquired by contract from nongovernmental sources (including all Federally Funded Research and Development Centers (FFRDC) and nonprofit organizations)  to support or improve organization policy development, decision making, management, and administration; support program and/or project management and administration, provide management and support services for R&D activities; provide engineering and technical support services; or improve the effectiveness of management processes or procedures.  These services may take the form of information, advice, opinions, alternatives, analyses, evaluations, recommendations, training, and technical support.

	NO.
	SERVICES
	 CAAS

 CAT
	REFERENCE

	FSC
	EOR

	1
	with private sector for routine ADP and telecommunication support e.g. Federal information processing resources (unless integral part of    contract for acquiring CAAS); installation, operation or
maintenance of systems; monitoring day-to-day hardware or software performance and support  to accomplish these particular actions; daily functions such as data-entry and equipment operation or maintenance; hands-on work related to operating or maintaining existing ADP or telecommunications equipment; standard maintenance and help desk services. 

(NOTE: Services that help guide agencies in how they design, select, and use Information Technology (ADP and telecommunications) systems are CAAS.  Services that recommend to the government decision maker which modification or repair may be necessary (especially if assisting in evaluating contractor A proposal versus contractor B’s) or whether to repair, modify or do nothing, are CCS.)
	N/A

(See

Note)
	Fed Info Rsce Mgt Reg (FIRMR)

Subpart201-39.201
	
	


	NO.
	SERVICES
	 CAAS

 CAT
	REFERENCE

	FSC
	EOR

	2


	for architectural and engineering (A&E) services for construction, alteration, or repair (including dredging, excavating, and painting) of buildings, structures, or other real property. 

NOTE: A&E services associated with contracts for construction are not necessarily exempt.)
	N/A

(See

Note)
	FAR 36.102; DFAS-M 37-100-XX
	
	

	3
	to conduct research on theoretical mathematics and fundamental physical, biological, social psychological, or other phenomena unrelated to particular issues or systems.
	N/A
	DFAS-M 37-100-XX
	
	

	4
	obtained through personnel appointments

(Reported in object class 11.3)


	N/A
	DFAS-M 37-100-XX
	
	

	5
	obtained through chartered Federal advisory 

committees (reported in object class 11.3)
	N/A
	DFAS-M 37-100-XX
	
	

	6
	obtained through personal services contracts 

authorized by statute.



	N/A
	OMB Policy Ltr 93-1
	
	

	7
	for day-to-day operation of facilities and

functions.




	N/A
	DFAS-M 37-100-XX
	
	

	8
	in connection with the initial installation of equipment (performed by vendor) that are classified under EOR 31XX
	N/A
	DFAS-M 37-100-XX
	
	

	9
	supporting the Foreign Military Sales (FMS) 

Program (paid for with funds that will be    reimbursed by the foreign customer or services citing other nonappropriated funds) i.e., Security Assistance; National Foreign Intelligence Program (NFIP); Tactical Intelligence and Related Activities (TIARA); General Defense Intelligence Program (GDIP); Intelligence Program managed by the Director, National Security Agency/Central

Security Service.
	N/A
	AR 5-14
	
	

	10
	for basic research (research directed toward increase of knowledge in science; primary aim is a fuller knowledge or understanding of the subject under study, rather than any practical application thereof). Check embedded CAAS)

NOTE:  Basic research performed by a Federally Funded R&D Center (FFRDC) is NOT exempt from CAAS and must be reported in compliance with this policy.
	N/A

(See Note) 
	AR 5-14
	
	

	11
	For routine maintenance and engineering services
	N/A
	AR 5-14
	
	

	12
	for training which maintains skills necessary for normal operations and training obtained for

individual professional development
	N/A
	AR 5-14

	
	

	NO.
	SERVICES
	 CAAS

 CAT
	REFERENCE

	FSC
	EOR

	13
	Field service representative (FSR) services requested by the contractor.

Note:  If the contractor requests an FSR be used solely for advisory service or for liaison between the contractor and the military advisory service or for liaison between the contractor and the military users of the contractor’s equipment or components, the cost of the FSR, to include travel and transportation of baggage and equipment, shall not be directly reimbursable by the Government.
	N/A

(See Note)
	FAR 37.202
	
	


	STUDIES, ANALYSES, AND EVALUATIONS (SAE) (NUMBERS 13-15)  are contractual services that provide organized, analytic assessments/evaluations in support of policy development, decision making, management, or administration.  Includes studies in support of R&D activities and obligations for models, methodologies, and related software supporting studies, analyses or evaluations

	14
	ADP Studies to support systems development

-management study

-feasibility study

-technology forecast

-requirements definition

-advisory and assistance services which will not produce operating systems software.
	SAE
	DFAS-M 37-100-95
	D399
	2514

	15
	Special Studies & Analyses (including R&D)

a.  Accounting/Financial Management Study
	SAE
	AR 5-14, AR 5-5

	B547
	2514

	
	b.  Acquisition Policy/Procedures Study
	SAE
	AR 5-14, AR 5-5

	B554
	2514

	
	c.  Aeronautic/Space Study
	SAE
	AR 5-14, AR 5-5

	B539
	2514

	
	d.  Air Quality Analysis
	SAE
	AR 5-14, AR 5-5

	B502
	2514

	
	e.  Archeological/Paleontological Study
	SAE
	AR 5-14, AR 5-5

	B503
	2514

	
	f.   Building Technology Study
	SAE
	AR 5-14, AR 5-5

	B540
	2514

	
	g.  Chemical/Biological Study/Analysis
	SAE
	AR 5-14, AR 5-5

	B504
	2514

	
	h.  Communications Study
	SAE
	AR 5-14, AR 5-5

	B553
	2514

	
	I.   Cost Benefit Analysis
	SAE
	AR 5-14, AR 5-5

	B505
	2514

	
	j.   Data Analysis (nonscientific)

	SAE
	AR 5-14, AR 5-5

	B506
	2514

	
	k.  Defense Study

	SAE
	AR 5-14, AR 5-5

	B541
	2514

	
	l.   Economic Study
	SAE
	AR 5-14, AR 5-5

	B507
	2514

	
	m. Educational Study/Analysis
	SAE
	AR 5-14, AR 5-5

	B542
	2514

	
	n.  Elderly/Handicapped Study
	SAE
	AR 5-14, AR 5-5

	B555
	2514

	
	o.  Endangered Species Study (plant/animal)
	SAE
	AR 5-14, AR 5-5

	B509
	2514

	
	p.  Energy Study

	SAE
	AR 5-14, AR 5-5

	B543
	2514

	
	q.  Environmental Study/Assessment
	SAE
	AR 5-14, AR 5-5

	B510
	2514

	
	r.   Feasibility Study (nonconstruction)
	SAE
	AR 5-14, AR 5-5

	B513
	2514

	
	s.  Fisheries & Animal Study
	SAE
	AR 5-14, AR 5-5

	B516
	2514

	
	t.   Foreign Policy/Natl Security Police Study
	SAE
	AR 5-14, AR 5-5

	B549
	2514

	
	u.  Geological Study

	SAE
	AR 5-14, AR 5-5

	B517
	2514

	
	v.  Geophysical Study

	SAE
	AR 5-14, AR 5-5
	B518
	2514

	
	w. Geotechnical Study
	SAE
	AR 5-14, AR 5-5

	B519
	2514

	
	x.  Grazing/Range Study
	SAE
	AR 5-14, AR 5-5

	B520
	2514

	
	y.  Historical Study
	SAE
	AR 5-14, AR 5-5

	B521
	2514

	
	z.  Housing/Community Development Study
	SAE
	AR 5-14, AR 5-5

	B545
	2514

	
	aa. Intelligence Study

	SAE
	AR 5-14,AR 5-5

	B538
	2514


	NO.
	SERVICES
	 CAAS

 CAT
	REFERENCE

	FSC
	EOR

	
	bb. Legal Study

	SAE
	AR 5-14,AR 5-5

	B522
	2514

	
	cc. Manpower Study
	SAE
	AR 5-14, AR 5-5
	B522
	2514

	
	dd. Mathematical/Statistical Analysis
	SAE
	AR 5-14, AR 5-5
	B524
	2514

	
	ee. Medical & Health Study
	SAE
	AR 5-14, AR 5-5
	B537
	2514

	
	ff.   Mobilization/Preparedness Study
	SAE
	AR 5-14, AR 5-5
	B551
	2514

	
	gg. Natural Resource Study
	SAE
	AR 5-14, AR 5-5
	B525
	2514

	
	hh. Oceanological Study
	SAE
	AR 5-14, AR 5-5
	B527
	2514

	
	ii.   Organization/Admin/Personnel Study
	SAE
	AR 5-14, AR 5-5
	B550
	2514

	
	jj.   Recreation Study
	SAE
	AR 5-14, AR 5-5
	B527
	2514

	
	kk. Regulatory Study

	SAE
	AR 5-14, AR 5-5
	B528
	2514

	
	ll.   Scientific Data Study

	SAE
	AR 5-14, AR 5-5
	B530
	2514

	
	mm. Security Study (Physical & Personal)
	SAE
	AR 5-14, AR 5-5
	B546
	2514

	
	nn. Seismological Study

	SAE
	AR 5-14, AR 5-5
	B532
	2514

	
	oo. Soils Study

	SAE
	AR 5-14, AR 5-5
	B533
	2514

	
	pp. Technology Study
	SAE
	AR 5-14, AR 5-5
	B544
	2514

	
	qq. Trade Issue Study

	SAE
	AR 5-14, AR 5-5
	B548
	2514

	
	rr.   Water Quality Study
	SAE
	AR 5-14, AR 5-5
	B534
	2514

	
	ss. Wildlife Study
	SAE
	AR 5-14, AR 5-5
	B537
	2514

	
	tt.  Operations Research Studies (in Support of RDTE objectives)
	SAE
	AR 5-14, AR 5-5
	R405
	2514

	16
	Studies, Analyses, and Evaluations      performed by Federally Funded Research      and Development Centers (FFRDC) –

(Includes RAND Arroyo Center Institute for Defense Analysis, Logistics Management Institute Aerospace Corporation Mitre, Mit  Lincoln Laboratory, Software Engineering Institute, Institute  for Advanced Technology, Others and all other FFRDC).
	SAE
	OMB CIR A-11


DFAS-M-37-100-93
	B5..
	2513

	17
	National Environmental Policy Act (NEPA)  (Costs for contracted environmental assessments and environmental impact statements required by NEPA
	SAE
	DFAS-M-100-97
	
	2514


	MANAGEMENT AND PROFESSIONAL SUPPORT.  Provide assistance, advice, or training for the efficient and effective management and operation of organizations, activities (including management and support services for R&D activities), or systems.  These services normally relate to the basic responsibilities and mission of the agency contracting for the services.  Includes efforts that support or contribute to improved organization of program management, logistics, management, project monitoring and reporting, data collection, budgeting, accounting, performance auditing, and administrative/technical support for conferences and training programs.  Includes services to review and assess existing managerial policies and organization; develop alternative procedures, organizations, and policies; and to examine alternative applications and adaptations of existing or developing technologies

	18
	Program Management Support (technical and managerial services that directly support one or more specific program offices (i.e., Omnibus service contacts).  Includes expenses formerly charged to EOR 2543)
	MPS
	AR 5-14

DFAS-M 37-100-87
	R408
	2512

	19
	Policy Review and Development (services to investigate, evaluate, or assess existing managerial policies or organizations; or to develop (independently) alternative procedures, organizations, and policies


	MPS
	AR 5-14
DFAS-M 37100-XX
	R406/ R407
	2512


	NO.
	SERVICES
	 CAAS

 CAT
	REFERENCE

	FSC
	EOR

	20
	Management and Professional Support provided by FFRDC (Includes RAND Arroyo Center Institute for Defense Analysis, Logistics Management Institute Aerospace Corporation Mitre, Mit Lincoln Laboratory, Software Engineering Institute, Institute for Advanced Technology Others and all other FFRDC).
	MPS
	AR 5-14

DFAS-M 37 100-93
	R408
	2511

	21
	Technology Sharing & Utilization (examine alternative applications and adaptations of existing or developing technologies)

	MPS
	AR 5-14,

DFAS-M 37-100-87
	R415
	2512

	22
	Logistics Support Services (support Integrated Logistic Support Plan (ILSP); i.e., maintenance support review, depot maintenance evaluation and planning, resources requirement investigation, field support requirements investigation, training in new military systems and equipment, reliability

and maintainability review).
	MPS
	AR 5-14

DFAS-M 37-100-87
	R706
	2512

	23
	Technical Data Collection (primary purpose is the collection or organization of data).
	MPS
	AR 5-14


 DFAS-M 37-100-87
	R702
	2512

	24
	Advertising and Public Relations Services (includes advertising for recruiting efforts).
	MPS
	AR 5-14


 DFAS-M 37-100-87
	R701/R710
	2512

	25
	Other Management and Professional Services (Services having broad applicability and not identifiable to any specific program, e.g., Land Surveys (non-construction)) Auditing Services (if cognizant DoD audit organization determines that expertise required to perform the audit is not available within the DoD audit organization (DFAR 237.203.70).
	MPS
	AR 5-14


 DFAS-M 37-100-87
	R799/ R499 R703

R404
	2512

	26
	ADP Training (includes all ADP training for all personnel (regardless of whether personnel are in ADP positions); all training for ADP personnel (expenses formerly charged to EOR 252M, 252N, 252P)
	MPS
	DFAS-M 37 100-95
	D399
	252B


	ENGINEERING & TECHNICAL SERVICES (Support the program office or manager during the acquisition cycle by providing such services as systems engineering and technical direction (FAR 9.505-1(b) to ensure the effective operation and maintenance of a weapon system or major system as defined in OMB Circular A-109 or to provide direct support of a weapons system that is essential to R&D, production, or maintenance of the system.  Includes determining system performance specifications; identifying and resolving interface problems; developing test requirements, evaluating test data and overseeing test design; developing work statements, determining parameters. Overseeing other contractor’s operations and resolving technical controversies.  Also, services of CORs providing assistance and training necessary to maintain and operate fielded systems, equipment and components (included software when applicable) at design or required levels of effectiveness.

	27
	Contract Plant Services (ETS provided by trained and qualified engineers and technicians of a manufacturer of military equipment or components in the manufacturer’s own plants and facilities)
	ETS
	AR 5-14


DFAS-M 37-100--87
	LO..
	2516


	NO.
	SERVICES
	 CAAS

 CAT
	REFERENCE

	FSC
	EOR

	28
	Contract Field Service (ETS provided on site at defense locations by trained and qualified engineers/technicians of commercial or industrial companies)
	ETS
	AR 5-14

DFAS-M 37-100-87
	LO..
	2516

	29
	Field Service Representatives (Those employees of a manufacturer of military equipment or components who provide a liaison or advisory service between their company and the military users of their company’s equipment/components.)
	ETS
	AR 5-14


DFAS-M 37-100-87
	LO..
	2519

	30
	Engineering and Technical Services by FFRDC (Includes RAND Arroyo Center Institute for Defense Analysis, Logistics Management Institute Aerospace Corporation Mitre, Mit Lincoln Laboratory, Software Engineering Institute, Institute for Advanced Technology Others and all other FFRDC).
	ETS
	AR 5-14


DFAS-M 37-100-94
	
	2515

	31
	System Engineering (Services to investigate, evaluate or assess technical, scientific, or engineering problems, concepts, and performance of existing or proposed hardware (includes system performance review, engineering change proposal, safety development, initial installation, test and check-out of hardware, feasibility invest-igations, value engineering, hardware design.)
	ETS
	AR 5-14


DFAS-M 37-100-94
	R414
	2516

	32
	Specification Development (Services to provide hardware or software specifications including efforts supporting configuration management; includes drafting contract specifications, production configuration specifications, and development of source selection criteria). Excludes A&E services for facilities (under EOR R413).
	ETS
	AR 5-14


DFAS-M 37-100-94
	
	2516

	33
	ADP Deployment and Fielding (includes: site surveys; site activation; integration; testing other services associated with the development or fielding of an ADP system.
	ETS
	AR 5-14


DFAS-M 37-100-95
	D399
	2516

	34
	Fielding -- of weapon and other material systems (Includes: New Equipment Training (NET);Total Package Fielding (TPF);Interim Contract Logistics Support (ICLS);First Destination Transportation (FDT) costs
	ETS
	AR 5-14


DFAS-M 37-100-95
	
	2516


ADDENDUM TO AMC CIRCULAR No. 5-6

CAAS DETERMINATION QUESTIONNAIRE

AMC-C 5-6, Appendix C

	Requesting Directorate/Office


	Date of Request:

	Subject/Title of Proposed Contract:


	POC/Phone #:


Using this questionnaire, it has been determined that the requirement is / is not CAAS.

CAAS Category:        No:         FSC:            EOR:             PUIC:  AMSSB-            

IF NOT CAAS, the exclusion was based on paragraph no.             in Appendix C, AMC-C 5-6, and/or is as follows:

CERTIFICATION:

__________________________                        ____________

Requiring Activity  POC                           
Date

_________________________                           _____________

CAAS Coordinator                                                Date

Remarks:  If requirement is CAAS, prepare MDD per AR 5-14 and AMC-C 5-6.

1

